
Ottawa County 

is seeking customer-oriented 

people for the following 

positions:
Public Transportation Bus/Van 

Driver

 We are seeking a reliable and professional Public 
Transportation Bus/Van Driver to operate vehicles 
safely and efficiently while providing excellent 
customer service.

 Must Possess a valid Kansas Driver's License Class C 
Commercial License with a passenger endorsement 
at all times of employment.

 Strong communication skills to interact effectively 
with passengers and team members.

 Starting Wage is: $12.00 – $14.00 per hour

 Applications available at the County Courthouse, or 
email humanresources@ottawacounty.org

Vehicle/Tax Clerk

• The Vehicle/Tax Clerk is responsible for interacting with 
customers in a professional and knowledgeable manner 
to provide information in response to inquiries about 
services, and to handle and resolve any issues while 
delivering the highest level of customer service to 
Ottawa County, the community, and other departments 
or agencies. 

• Must possess a valid Kansas Driver’s License at all times 
during employment with Ottawa County.  

• Experience in bookkeeping, accounting, and knowledge 
of computer systems and applications preferred. 

• Must possess good oral, written, and interpersonal 
communication skills, and present a professional image. 

• Must be able to carry out duties of the office in an 
efficient, calm, courteous and friendly manner, while 
dealing with irate and unhappy customers. 

• Starting Wage is: $15.83 per hour

• Applications available at the County Courthouse, or 
email humanresources@ottawacounty.org
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