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CallTo Order
Prayer
Fiag Salute

Public Forum

This is reserved for public comment for any items not on the agenda limited to 3 minutes

Proclamation for Constituion Week Sherry Wiesen, DAR
2027 Holiday Schedule Tammi Cox, County Clerk
Policies Tammi Cox, County Clerk
Consent Agenda

Accounts Payable
Commission Minutes {August 26th, September 14th)
AAE's

Clerk Comments Tammi Cox, County Clerk
Commissioner’s Comments

Adjournment
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Ottawa County Commission Agen:
September 16, 20

307 N Concord

Minneapolis, KS 674

All Times are Approximate

8:00 a.m.

8:00a.m.

8:05a.m.

8:15a.m.

8:30 a.m.

8:45a.m.

9:00 a.m.

9:15a.m.

9:30a.m.




PROCLAMATION FOR CONSTITUTION WEEK
Mary Wade Strother Chapter, NSDAR

WHEREAS: September 17, 2026 marked the two hundred and thirty-ninth anniversary of the

drafting of the Constitution of the United States of America by the Constitutional Convention;
and

WHEREAS: It is fitting and proper to accord official recognition to this magnificent document

and its memorable anniversary; and to the patriotic celebrations which will commemorate the
occasion; and

WHEREAS: Public Law 915 guarantees the issuing of a proclamation each year by the President
of the United States of America designating September 17 through 23 as Constitution Week,

NOW, THEREFORE WE by virtue of the authority vested in me by the National Daughters of

the American Revolution, we do hereby proclaim the week of September 17 through 23, 2026
as

CONSTITUTION WEEK

WE INVITE our citizens to reaffirm the ideals of the Framers of the constitution had in 1787 by

vigilantly protecting the freedoms guaranteed to us through this guardian of our liberties,
remembering that lost rights may never be regained.

IN WITNESS WHEREQF, | have hereunto set my hand on this day of September 9th, of the year

of our Lord two thousand twenty-six,

Daughters of the American Revolution

Signed

Scott Mortimer, Ottawa County Commission Chairman

Mary Wade Strother Chapter
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The foliowing are holidays designated by the Ottawa County Commissioners for the county and
landfill for the year 2027

Friday, January 1% New Years Day 2027
Monday, January 18 Martin Luther King Jr. Day
Monday, February 15% Presidents’ Day
Monday, May 31t Memorial Day

Friday, June 18% Juneteenth

Monday, July 5% Independence Day
Monday, September 6% Labor Day

Thursday, November 11t Veterans Day
Thursday November 25% Thanksgiving Day
Friday, November 26" Day After Thanksgiving
Friday, December 24% Christmas Floater
Monday, December 27th Christmas Day

Monday, October 11% — Ottawa County Inservice (offices not open to public)

Dated this day the 14" of September 2026

Ottawa County Board of Commissioners

Scott Martimer, Chairperson

Duane Morris, Commissioner

Carla Grund, Commissioner
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The following are holidays designated by the Ottawa County Commissioners for the county and
landfill for the year 2027

Friday, January 1% New Years Day 2027
Monday, January 18% Martin Luther King Jr. Day
Monday, February 15 Presidents’ Day
Monday, May 31t Memorial Day

Monday, July 5% Independence Day
Monday, September 6 Labor Day

Thursday, November 11t Veterans Day
Thursday November 25 Thanksgiving Day
Friday, November 26" Day After Thanksgiving
Friday, December 24™ Christmas Floater
Monday, December 27th Christmas Day

Monday, October 11 — Ottawa County Inservice (offices not open to public)

Dated this day the 14" of September 2026

Ottawa County Board of Commissioners

Scott Mortimer, Chairperson

Duane Morris, Commissioner

Carla Grund, Commissioner
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OTTAWA COUNTY
PERSONNEL POLICIES AND PROCEDURES

EFFECTIVE DATE: SECTION NO. 50
SUPERSEDES: POLICY NO. 04
SUBJECT: Infectious Disease Control Policy RELATED POLICY NO.

SCOPE: This policy applies to all employees of Ottawa County, including full-time, part-time,
temporary, seasonal, elected officials, volunteers, and contractors working on behalf of the
county.

1. Purpose
Ottawa County is committed to protecting the heaith and safety of its employees and the public it
serves. This policy outlines the procedures and expectations for controlling and mitigating the spread of

infectious diseases in the workplace. It is intended to ensure continued delivery of essential services and

promote a safe and healthy work environment during any infectious disease outbreak.

2. General Policy Statement

Ottawa County will take proactive and informed steps to reduce the transmission of infectious diseases
within the workplace. These steps include maintaining a clean and sanitized work environment,
disseminating timely and accurate health information, promoting heaith-conscious behavior among
employees, and ensuring continuity of operations to the greatest extent possible.

4. Authority and Guidance:
Ottawa County will rely on guidance from authoritative sources including:
1. Kansas Division of Health & Environment Northcentral District Office

KDHE.NCDOadmin@ks.gov

50.04 Ottawa County Human Resources Page 10of5
307 N Concord
Minneapolis, Kanas 67467
humanresources@ottawacounty.org
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Physical Address
3040 Enterprise Drive
Salina, KS 67401

Rs Phone: 785-827-9639
Re Phone: 785-515-6705

The Centers for Disease Control and Prevention (CDC)
%, CDC Info Line: 1-800-232-4636 (1-800-CDC-INFO)

& www.cdc.gov

The Kansas Department of Health and Environment (KDHE)
%, KDHE Main Line: 1-877-427-7317

&5 www.kdhe.ks.gov
Relevant federal, state, and local emergency management and health authorities
5. Preventative Measures

5.1 Workplace Hygiene and Cleaning

Ottawa County will maintain a clean work environment by:

« Increasing frequency of cleaning commonly touched surfaces (e.g., door handles, desks, railings,
light switches, breakrooms, bathrooms)
« Making hand sanitizer and disinfectant wipes available in common areas

« Encouraging routine handwashing and respiratory etiquette (e.g., covering coughs and sneezes)

5.2 Employee Responsibilities
Employees are expected to:

» Stay home when sick or showing symptoms of infectious illness.

50.04 Ottawa County Human Resources Page 2 of 5
307 N Concord
Minneapolis, Kanas 67467
humanresources@ottawacounty.org
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« Follow public health recommendations and any County directives, including mask-wearing or
physical distancing, if required
» Practice good hygiene and cleaning protocols in personal and shared workspaces.

» Report potential exposure to an infectious disease to their supervisor or Human Resources.
6. Attendance and Leave

6.1 Leave Policies
Unless otherwise communicated, standard attendance and leave palicies remain in effect. Employees
who become ill, exhibit symptoms, or must care for an ill family member should notify their supervisor

and request appropriate leave under existing policies (e.g., sick leave, FMLA, emergency leave).

6.2 Modified Work Arrangements

Employees facing challenges reporting to work due to an outbreak may request:

« Temporary telework arrangements.

« Alternative work schedules or staggered shifts
Requests should be submitted to the employee’s supervisor and will be evaluated on a case-by-
case basis. Not all positions are eligible for remote work; however, reasonable accommodation

will be considered based on operational needs and public health guidance.

7. Reporting Iliness or Symptoms

Employees who are diagnosed with tests positive for, have a fever of 100.4 degrees Fahrenheit or more,

or are exhibiting symptoms of an infectious disease are required to:

« Stay home and follow the advice of a healthcare provider.

« Inform their supervisor or HR without disclosing specific diagnoses unless necessary for public'
health compliance.

« It may be necessary for Ottawa County to request medical information from the employees’
healthcare provider to confirm the need to be absent as well as when it is appropriate that the

employee is able to return to work.

50.04 QOttawa County Human Resources Page 3 of 5
307 N Concord
Minneapolis, Kanas 67467
humanresources@ottawacounty.org
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Ottawa County policy will treat all medical information between employee and employer as
confidential. Disclosure will be limited to circumstances with supervisors, managers, and safety
personnel and government officials as required by law.

Employees who report to work ill will be sent home in accordance with these health and safety
guidelines.

Ottawa County provides paid sick leave and vacation leave; they may be used when it is
necessary for an employee to remain home due to illness.

If the employee has Compensatory time available, it will be used prior to the use of sick or
vacation leave.

8. Medical Information and Confidentiality

Ottawa County may request medical documentation for the following purposes:

Confirming the employee’s need to be absent from work
Determining whether the illness is related to a contagious disease.

Ensuring it is medically appropriate for the employee to return to work.

Confidentiality Assurance:

All medical information will be maintained in a separate confidential medical file. Disclosure is strictly

limited to:

Supervisors or managers (only as necessary to accommodate or protect the employee or others)
First aid and safety personnei (if the condition requires emergency treatment)
Public health authorities or government officials (as required by law)

9, Communications and Education

Ottawa County will provide ongoing communications during an outbreak, including:

50.04

Up-to-date information about the disease and its symptoms

Preventative strategies and behavioral expectations

Ottawa County Human Resources Page 4 of5
307 N Concord
Minneapolis, Kanas 67467
humanrescurces@ottawacounty.org
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» Changes to workplace operations or procedures

Employees are encouraged to ask questions, share concerns, and seek clarification through their

supervisor or Human Resources.
10. Continuity of Operations

Ottawa County will maintain continuity of critical operations during an outbreak. Department heads and
supervisors will develop contingency plans for reduced staffing or adjusted service delivery models.

Cross-training and succession planning are encouraged to minimize service disruptions.
11. Policy Review and Amendments

This policy will be reviewed as needed based on changes in law, public health guidance, or operational
priorities. During a declared emergency, the Health Department and/or Emergency Management may

issue temporary adjustments.

Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners

50.04 Ottawa County Human Resources Page50of5
307 N Concord
Minneapolis, Kanas 67467
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OTTAWA COUNTY
PERSONNEL POLICIES AND PROCEDURES

EFFECTIVE DATE: SECTION NO. 40
SUPERSEDES: POLICY NO. 03
SUBJECT: Ottawa County Courthouse — RELATED POLICY NO.

Basement Meeting Room Usage Policy

SCOPE: This policy applies to all Ottawa County employees, organizations, businesses, and
residents using the Basement Meeting Room in the Ottawa County Courthouse.

1. Scheduling

All uses of the Basement Meeting Room must be scheduled in advance through the Ottawa
County Clerk's Office.

Scheduling priority is given to official Ottawa County business. Outside groups may be scheduled
only when they do not conflict with county business.

Unauthorized use of the room is prohibited.

2. Priority of Use Includes:

Official Ottawa County Courthouse offices and departments have scheduling priority.
The Clerk’s Office will make reasonable efforts to avoid conflicts with previously approved outside
group meetings with county business taking precedence.

If a scheduling conflict arises, the affected outside group will be notified as soon as possible.

3. Usage Fee

L ]

The Usage Fee for the meeting room is $50.00 with a $50.00 deposit. Upon completion of
paperwork a $100.00 cash payment will be collected. Upon completed use of the room $50.00
will be returned after a satisfactory inspection of the room is completed, and the building access
key is returned within 48 hours following the event or if agreed upon time.

The fee applies to the following:

Page 1 of 7
Ottawa County Human Resources
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« For-profit business meetings (e.q., real estate sales, estate planning, trust fund meetings)

« Personal or private events that are not open to the public including birthdays, anniversaries,
funerals, and family activities.

« Employees who may use the room for Personal Profit Business.

o Fee payments must be made and coordinated with the County Clerk’s Office at the time of

reservation.
4. Those Exempt from the usage fee include;

« Ottawa County employees using meeting room for personal events.
» Non-profit organizations.

5. Meeting Hours

« All meetings, including setup, teardown, and cleanup, must be completed by 10:30 p.m. unless
the event is an employee involved event.

« No meetings, setup, or cleanup activities are permitted beyond this time.

e Failure to properly clean the meeting room may result in an additional $50.00 cleaning fee and/or
loss of future use privileges.

« Ottawa County Employees may reserve the room for personal events. The employee is
responsible for the set-up, tear-down, and clean-up of the room as well as guest behavior.

6. Prohibited Uses

The Basement Meeting Room may not be used for events outside courthouse business hours unless the

event has county employee involvement, or a county employee has agreed to oversee the rocom during
the event.

7. User Responsibilities
All individuals or groups using the meeting room are responsible for:

» Setting up and taking down tables and chairs to meet the needs of the event

Page 2 of 7
Ottawa County Human Resources

307 N Concord
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Ensuring that restrooms, kitchen areas, and the meeting room are clean and in proper condition
before departure. {

Removing all trash, decorations, and personal items from the facility

Securing all doors and entrances upon leaving the building

Complying with all posted safety and facility rules, including preventing hazards such as slips,

trips, and falls.

Note: Failure to comply with these responsibilities may result in:
« Forfeiture of any deposit or future use privileges

» Additional charges for cleanup, damage, or facility restoration
8. Safety and Liability

o Users assume all risks associated with the use of the Basement Meeting Room, including injuries
resulting from slips, trips, and falls.
» Users are responsible for supervising participants and ensuring a safe environment.

o Ottawa County is not liable for injuries, accidents, or loss of personal property.
9. After-Hours Access

» After-hours access must be arranged in advance through the County Clerk’s Office.
e Access is limited to approved entrances.
« Failure to properly secure the building after use may result in deposit forfeiture and/or denial of

future use,
10. Right of Entry

+ Ottawa County reserves the right to enter the Basement Meeting Room at any time for

inspection, maintenance, or emergencies.
11. Enforcement

« The County Clerk’s Office is responsible for enforcing this policy.
Page 3 of 7
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« Violations of this policy may result in denial of future reservations, fines, or other corrective

actions as determined by Ottawa County.

Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners

Page 4 of 7
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OTTAWA COUNTY COURTHOUSE
BASEMENT MEETING ROOM WAIVER OF LIABILITY AND HOLD HARMLESS AGREEMENT

Event/Meeting Name: Date of Event:

User/Organization Name:

1. Acknowledgment of Risk

I, the undersigned, acknowledge and understand that the use of the Basement Meeting Room in the
Ottawa County Courthouse involves inherent risks, including but not limited to slips, trips, falls, injuries
related to furniture setup, or other unforeseen accidents. I voluntarily assume all risks associated with
the use of the facility and participation in any event.

2. Waiver and Release

In consideration for being permitted to use the Basement Meeting Room, I, on behalf of myself, my
organization, and my heirs, executors, administrators, and assigns, hereby waive, release, and discharge
Ottawa County, its officers, employees, and volunteers from any and all liability, claims, demands, or
causes of action arising out of or related to any injury, loss, or damage, including death, which may
occur during the use of the facility. This waiver includes injuries resulting from slips, trips, falls, or
negligence in the room’s use or setup.

3. Responsibilities for Setup, Cleanup, and Securing Facility
I understand and agree to:

Arrange tables, chairs, and equipment as needed for the event.
Clean the restrooms, kitchen, and meeting room before departure.
Remove all trash, decorations, and personal items from the facility.
Ensure all doors and entrances are properly secured upon leaving.
Follow all safety guidelines and facility rules to minimize hazards.

* & ¢ o @

4. Basement Meeting Room Deposit and Cleaning/Damage Fee

The User agrees to pay a refundable deposit of $50.00 Dollars ($50.00) for the use of the Basement
Meeting Room. Following the event or use of the room, an inspection will be conducted by the
Owner/Facility Representative.

Page 5 of 7
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If, upon inspection, the Basement Meeting Room is found fo be free of damage and no additional

cleaning is required beyond normal wear and tear, Fifty Dollars ($50.00) of the deposit will be refunded
to the User.

If the Basement Meeting Room is found to be damaged, excessively dirty, or requires additional cleaning
or repairs as a result of the User's use, the User shall forfeit Fifty Dollars ($50.00) of the deposit. The
forfeited amount will be retained by the Owner and applied toward cleaning, repair, or restoration costs.

The Owner reserves the right to seek reimbursement for any damages or costs that exceed the forfeited
deposit amount.

I understand that failure to properly clean or secure the facility may result in forfeiture of any deposit,
additional fees, and/or loss of future use privileges.

5. Conduct and Noise Restrictions
I agree that during my use of the Basement Meeting Room:

Smoking is prohibited inside the facility.
+ Music or noise will kept to a minimum so not to disturb neighbors or surrounding offices.

» Failure to comply with these restrictions may result in forfeiture of any deposit, additional fees,
and/or denial of future use privileges.

6. After-Hours Use and Weather-Related Risks

» I understand that the Basement Meeting Room may be rented for use when the courthouse is
closed.

» In the event of inclement weather on weekends or after hours, Ottawa County is not responsible
for clearing sidewalks, entrances, or parking areas.

» T acknowledge that I am fully responsible for my own safety and that of my guests while
accessing the building, including any risks of slips, trips, or falls on walkways and sidewalks.

7. Scheduling and Compliance

I acknowledge that:
» All meetings must be scheduled through the County Clerk’s Office.
» County business has scheduling priority.
» Meetings, including set-up and cleanup, must conclude by 10:30 PM.
« T will comply with all Ottawa County policies regarding prohibited use and facility rules.

Page 6 of 7
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8. Indemnification

I agree to indemnify, defend, and hold harmless Ottawa County, its officers, employees, and volunteers
from any claims, suits, damages, or expenses, including attorney’s fees, arising from my use of the
Basement Meeting Room, including damage caused by my failure to clean, secure, or follow policies.

9. Right of Entry

I acknowledge that Ottawa County reserves the right to enter the premises at any time for inspection,
maintenance, or emergencies.

10. Acknowledgment of Understanding

I have read this waiver carefully, understoed its terms, and sign it voluntarily. I understand that it
releases Ottawa County from liability and contains an assumption of risk and waiver of legal rights,

User/Participant Signature:

Printed Name:

Date:

OTTAWA COUNTY REPRESENTATIVE:

Facility Signature:

Printed Name:

Date:

Page 7 of 7
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OTTAWA COUNTY

PERSONNEL POLICIES AND PROCEDURES
EFFECTIVE DATE: SECTION NO. 40
SUPERSEDES: POLICY NO. 12
SUBIJECT: Ottawa County Property RELATED POLICY NO.

Return & Disposal

SCOPE: All Ottawa County Employees

Purpose

The purpose of this policy is to ensure the proper use, care, accountability, and disposal of Ottawa
County-owned property and equipment. All employees share responsibility in maintaining the integrity
and condition of county property and workspaces.

1. General Expectations

All employees are expected to maintain their workspace and Ottawa County facilities in a neat, clean,
and organized manner. This includes:

» Clearing desk surfaces and file cabinets of unnecessary clutter at the end of each workday.
» Cooperating in maintaining cleanliness and order in all shared or common areas such as break
rooms, conference rooms, and shared workspaces.

Each employee is responsible for their personal workspace and any county property assigned to them for
official duties.

2. Use of County Property

County property must be used only for legitimate, work-related purposes. Employees must:

Page10of 8
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+ Use county property appropriately and safely.
+ Maintain any issued items in good working condition.

« Immediately report any loss, theft, damage, or malfunction of property to their supervisor.

Employees are responsible for the cost of loss, damage, or theft of county property resulting from

negligence, misuse, or unauthorized use.
3. Replacement of Worn or Damaged Property

If county property becomes worn or damaged through normal wear and tear, the employee must
promptly notify their supervisor and return the item for replacement. Replacement requests must be
approved and documented by the department head.

4. Inspections and Searches

Empioyees should have no expectation of privacy when using or maintaining Ottawa county property or
property stored on Ottawa county property. Ottawa County reserves the right to inspect any County-
owned property or property stored on county premises, including desks, lockers, vehicles, and electronic

devices.

This includes:

» Periodic, unannounced inspections.
» Inspections with or without the employee’s presence.
+ Searches conducted to ensure safety, protect property, or investigate misconduct.

5. Removal of County Property
No County property may be removed from County premises unless:

« The removal is for official county business; and

Page 20of 8
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« The employee receives prior approval from their supervisor or department head.

« The employee has submitted and had approved by their supervisor a waiver of liability for the
use of the property.

Unauthorized removal of county property is grounds for disciplinary action, up to and including
termination.

6. Return of Property upon separation of employment

Upon resignation, retirement, or termination of employment, employees are required to return ali
county-owned property, including but not limited to:

« Keys

» ID badges
« Tools

» Equipment
+ Uniforms

+ Electronic devices

+ Records and files

As allowed by K.S.A. 44-319, Ottawa County may withhold the cost of any unreturned county property
from the employee’s final paycheck. The County may also pursue legal action to recover or protect its
property, if necessary.

K.S.A 44-319. Withholding of wages, limitations on; deductions from wages, when allowed.

Section (1) To recover the employer's property provided to the employee in the course of the
employer's business including, but not limited to, tools of the trade or profession, personal safety
equipment, computers, electronic devices, mobile phones, proprietary information such as client or
customer lists and intellectual property, security information, keys or access cards or materials until
such time as such property is returned by the employee to the employer. Upon return of the
employer’'s property, the employer shall relinquish the wages withheld to the employee.

Page 3 of 8
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7. Disposal and Sale of Surplus County Property

When county departments no longer require specific property or equipment:

1.

Internal review: Other County departments will first be given an opportunity to request the
item for departmental use.

Employee sale: If no department expresses interest, county employees shall be given the
opportunity to purchase surplus property via silent auction process conducted in a fair and
equitable manner as determined by the county.

Public Sale: If the item is not purchased by a county employee/s, it will be made available for
sale to the general public.

Pisposal: If the item is not sold after public offering, it will be disposed of at the county’s
expense in a responsible and lawful manner,

Silent Auction: The guidelines for items to be sold via Silent Auction and or Responsive Bid are
located within Appendix A.

Silent Auction Bid Form: Form o be completed by bidder of disposed property Appendix B

Ali surplus property sales must be documented, and proceeds, if any, deposited in accordance with the

county financial procedures. Ottawa County reserves the right to set a reserve/minimum bid for any and

all equipment that is open for Silent Auction.

8. Policy Violations

Violations of this policy may result in disciplinary action, up to and including termination, reimbursement

of lost/damaged property, or legal action as deemed appropriate by the county.

40.12

Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners
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Appendix A Silent Auction Sale of County Property

Purpose

This Appendix to Policy 40.12 establishes procedures for the sale of surplus, obsolete, or unusable
county-owned property through a silent auction process to ensure transparency, fairness, and
compliance with applicable laws.

Authority

This appendix is adopted pursuant to applicable state statutes governing the disposal of county property
and the authority of the County Commission/Board to manage county assets.

Declaration of Surplus

1. Department head submits a written memo to the County Commission identifying:
o Description of property
o Asset tag number (if applicable)
o Condition
o [Estimated fair market value/Recommended Reserve or Minimum bid.
o Justification for surplus designation
2. County Commission shall approve surplus designation by motion or resolution prior to sale,

Authorization to Sell by Silent Auction

Upon declaring property surplus, the County Commission may authorize sales via silent auction if
deemed to be in the best interest of Ottawa County.

7. Notice of Silent Auction

The county shall provide notice to all county employees regarding the availability of the Silent Auction,
identifying any minimum or reserve bid required. If the item is not sold internally, it will then be opened
for public Silent Auction. The notice of Silent Auction will include:

Description of property
Location and inspection times
Minimum bid (if applicable)
Bid submission deadiine
Instructions for submission
Payment terms

Contact information

Page 5 of 8
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Notice shall be published:

Internal Sales:

On bulletin boards at county work locations
Emails forwarded to Department Heads and all staff

External Sales

On the county website

At the county courthouse

Local social media marketplace (at discretion of department head)
In a local newspaper (if required by law)

Publication shall occur at least 30 days prior to bid deadline.

8. Bid Submission Requirements

1.

Bids must be submitted:
o In a sealed envelope marked “Silent Auction Bid — [Ttem Description]”
o Or through secure electronic submission (if authorized)
o Appendix “"B” is acceptable format for bids.
Each bid must include:
o Bidder's name:
o Address:
o Phone number:
o Bid amount:
Qo

Signature:

3. Late bids, or bids not completed with the required items listed in #2 shall not be accepted.
4.

All bids are final and may not be withdrawn after submission deadline.

9, Bid Opening and Award

e

40,12

Bids shall be opened at a publicly noticed meeting or at the designated time stated in the notice.
Bids shall be recorded in writing.
The property shall be awarded to the highest responsive and responsible bidder.
The County reserves the right to:

o Reject any or all bids

o Waive minor irregularities

o Re-advertise the property
Final award shall be approved by the Department Head or County Commission/Board (if required
by law).

Page 6 of B
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10. Payment Terms

1. Successful bidder shall remit payment:

o In full within 7 business days

o By cash, certified check, money order, or other approved method
2. Failure to remit payment shall result in:

o Forfeiture of award

o Offered to next highest bidder or re-advertisement

11. Transfer of Property

1. Property is sold “AS IS, WHERE IS,” with no warranties expressed or implied.

2. Title and possession transfer upon receipt of full payment.

3. Buyer is responsible for removal within 10 days, unless other arrangements are coordinated with
department head.

4. County is not responsible for damage occurring after transfer.

12. Recordkeeping
The following records shall be maintained for a minimum of 5 years:

Surplus declaration

Copy of public notice

All bids received

Bid tabulation sheet

Proof of payment

Commission/Board approval documentation

14. Exceptions

Any deviation from this policy must be approved by formal action of the County Commission.

Page 7 of 8
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Attachment B

Ottawa County Silent Auction Bid Form

Item Description:

Asset Tag Number:

Bidder Information

Name:

Address:

Phone:

Email:

Bid Amount (Written in Numbers): $

I acknowledge that the property is sold AS IS, WHERE IS, and that my bid is binding if accepted.

Signature:

Date:
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OTTAWA COUNTY
PERSONNEL POLICIES AND PROCEDURES

EFFECTIVE DATE: SECTION NO. 40
SUPERSEDES: P-2-23 POLICY NO. 13
SUBJECT: Ottawa County Purchasing RELATED POLICY NO.

SCOPE: This policy shall apply to all expenditures using Ottawa County funds whether such funds are
budgeted or not and include grant funds. Several state statutes govern purchasing and contracting.
Employees involved in purchasing and/or contracting are advised to be familiar with the provisions of
these statutes. Listed below are a few, not all, of the most referenced statutes:

o K.S.A. 79-2925 Budget Law

o K.S.A. 75-3740a Preferential Bidding

e K.S.A, 68-1101 et seq., K.S.A. 68-1506 et seq. Bridges

o K.S.A. 68-515b et seq., K.S.A, 68-703 et seq. Roads

+ K.S.A. 19-214 Duties of the County Commissioners

¢ K.S.A. 75-4304 Governmental Ethics-Conflict of Interest

Purchasing

In purchasing items/services for Ottawa County, maximizing the use of local suppliers will be preferred.
Purchasing performed by Ottawa County shall be divided into 3 levels.

Level 1. Non-Competitive purchasing $10,000 or less department head approval Level

¢ Cost comparisons are encouraged but not required.

o Purchases shall not be divided into smaller purchases to avoid the level 2 purchasing
process or higher requirements.

* Repetitive purchases that are expected to exceed $10,000 in a fiscal year must follow the

Level 2 or Level 3 purchasing process, whichever may apply.
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e Requires Department Head approval.

*Departments must receive Board of County Commissioners approval for purchase requests outside
of their individual department budget, regardless of amount.

Level 2. Competitively Negotiated, more than $10,000 and no greater than $15,000, County
Commission approval.

e Purchase value is more than $10,000 and no greater than $15,000.

e Purchases shall be competitively negotiated.

» Repetitive purchases that are expected to exceed $15,000 in a fiscal year must follow Level 3
purchasing guidelines.

e A brief description of the item for which quotations were solicited including prices obtained and
Department selection shall be recorded on a “Tabulation of Verbal/Written Quotations” sheet.

¢ Bids may be obtained as formal written proposals or as informal quotations obtained in person,

by phone, fax, or other communication medium.

* Departments should solicit bids from at least three (3} qualified suppliers. If fewer than three
(3) exist, then two (2) shall be accepted.

» If specifications are met, the lowest bid shall be selected.

e ‘“Tabulation of Verbal/Written Quotations” sheet shall be submitted to the County
Commission for approval prior to purchasing.

Level 3. Competitive sealed bids, more than $15,000, require Board of Commissioners
approval. Purchases exceeding $15,000 shall be sent out for competitive sealed bid
as follows:

¢ Public Notice

Invitation for Bid shall be issued by mail, email, or facsimile from the department head or elected
official. Thirty (30) days shall elapse between the issuance and the bid award. Written notice
shall be given to as many prospective bidders as reasonably practicable.
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Contracts for the construction, surfacing, repairing or maintenance of any road when the Road
and Bridge Supervisor's estimate is more than $25,000, notice shall be given not less than
twenty (20) days prior to the bid opening and shall be published twice in the official County
newspaper in two (2) consecutive weekly issues. The first publication of such notice to be not
less than twenty (20} days prior to such opening.

Receipt of Bids

Bids must be submitted in writing, signed by an authorized representative, and submitted prior
to the bid deadline in a sealed envelope or package. In lieu of submitting a bid in a sealed
envelope as set forth herein, faxed, and emailed bids may be accepted. If a bidder elects to
submit their bid via email or fax, the vendor understands and agrees that said submission will
not maintain the same confidentiality as a sealed bid. Bids submitted after the deadiine will not
be accepted and will be returned unopened. Bids shall be opened publicly at the location and
time stated in the Invitation for Bid. The amount of each bid and other relevant information,
together with the name of each bidder, shall be recorded. The record of bids shall be open to
public inspection.

Award

The user department shall review all bids and prepare a Reguest for Action recommending
the lowest and best bid be awarded for the contract. In lieu of accepting any bids submitted
pursuant to the competitive bidding process, the county retains the right to accept goods
directly from suppliers designated as state suppliers for the specific product subject to the bid.
The Board of County Commissioners will make the final award of all contracts, and all contracts

will be signed by the Chairperson of the Board of County Commissioners. The Board of County
Commissioners will always have the option to accept and/or reject any or all bids.

Prompt notice in writing of contract award to the responsible bidder shall be issued by the

Board of County Commissioners or the user department.
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s Withdrawal of Bids

Withdrawal of bids after opening may be allowed only to the extent permitted by the Board of
County Commissioners.

Exception for Competitive Purchases

A contract/purchase may be awarded by non-competitive negotiation in the following situations:

* Emergency Purchases: The Board of County Commissioners may make or authorize others to
make emergency purchases without monetary limit when a threat exists to public health,
welfare, or safety under declared emergency conditions. Prior to the authorization, approval
must be received from the Chairperson of the Board of County Commissioners. In the event of
the absence of the Chairperson, the approval shall be received from another commissioner.
Where possible, such competition as is practical under the circumstances shall be attempted.

¢ Governmental Contracts: Competitive bid/proposal may be waived when purchases are
made in coordination/cooperation with other city, county, state or federal agencies and it is
deemed to be in the best interest of the county to purchases supplies, services, and equipment
from contracts and agreements of other governmental agencies. Such purchases shall be
approved by the Board of County Commissioners,

+ Purchases of Used Equipment: When it is determined that it is in the best interest of the
county, used equipment may be purchased directly from the owner or their representative. The
price shall be determined by negotiation. Prices paid for used equipment shall not reflect a
premium based on values for used equipment as published by the appropriate used equipment
price guide.

e Impractical Situations: When competitive purchasing is not practical based upon timing,
performance or other relevant circumstances and approved by the Board of County
Commissioners.

» Sole Source: Defined as purchase or contract that has only one known source or that only

one single supplier can fulfill the requirements.
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Local Preference
If a local bidder (local is defined as a business domiciled in Ottawa County) is outbid by a vendor

domiciled outside of Ottawa County, the local bidder may be deemed the preferred bidder if:
e The amount of the local bid is within 15% of the lowest bid.
* The local bidder agrees to match the low bid by filing a written agreement to that effect
within 72 hours after receiving the notification of being deemed the preferred bidder; and

e The quality, suitability and usability of the materials or goods are equal.

Example:

Bidder A (non-Ottawa County) $10,000
Bidder B (Ottawa County) $12,000

The low bid is $10,000. 15% of the low bid is $1,500. Bidder B is not less than $11,500 so bidder
{A) would be awarded the bid.

Purchases

Consistent with K.S.A. 10-1116b and 10-1116c and any amendments thereto, relating to the Kansas
Cash Basis Law, when it is in the best interest of the county to lease or lease/purchase goods rather

than acquire them, the policies outlined herein shall be applied in the same manner as a purchase.
¢ The Board of County Commissioners shall have approval and sign all equipment lease contracts
that exceed one (1) calendar year. Deparfment Heads can sign leases for less than one (1)

calendar year.

» When appropriate, the Board of County Commissioners may consolidate Departmental lease
purchases to receive competitive rates.

¢ Request for lease purchase agreements will be submitted on a Request for Action Form to the
Board of County Commissioners.

Competitive Sealed Proposals (RFP's)

Competitive sealed proposals of RFPs are used when a project has multiple ways/means of achieving
a result, or when multiple results/ends are acceptable. An RFP is usually less stringent than a
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Competitive Sealed Bid to ensure fair and reasonable price analysis, but not to preclude competition
for technical excellence or price. An RFP is most used on proposals for professional service but can
also be used if Ottawa County can benefit from multiple perspectives, the end results are not yet clear
or there are a variety of options and considerations being proposed.

Professional Services

These guidelines are established to provide County Officials with selecting and contracting professional
services. The primary purpose is to select people who have the necessary training and experience to
provide professional services. Although cost is important, professional services should not be purchased
strictly based on the lowest cost.

As per K.S.A. 19-214, competitive sealed proposals are used where it is necessary to ensure fair and
reasonable price analysis, but not to preclude competition for technical excellence or price. The
definition of professional services shall be considered to include but not be limited to the following:

* Engineering

e Architectural

e Specialty Construction

e Training

e Appraisal

¢ Scientific

¢ Technological

s Consulting

s Legal

e Testing & Inspection

Evaluation Factors

The Request for Proposal shall state the evaluation criteria upon which selection decisions will be made.
The proposal evaluation criteria shall include standards which measure how well a vender’s approach
meets desired performance requirements and ensure an evaluation of the differences between the

desired performance characteristics and what each vendor proposes. Price shall not be the major
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factor in determining criteria for source selection. Realism, reasonableness, and credibility of price
must always be determined.

Specifications should include:

e Instructions to the prospective professional service provider specifying when, to whom and
where proposals should be sent.

o Deadline for receipt of submittals

e A complete description of the problem or work task. Scope of work or task, format for the
completed report and the extent to which the county’s staff will be available to the professional
service.

« Notification whether written questions can be sent to the county and whether a conference will

be held to answer questions.

+ An objective or statement of what is expected to be accomplished.

Contract Terms and Conditions:

The following general contract terms should be addressed within the proposal.

Name of the contract parties
Name of the individuals
Scope of work

Change order procedure.
Work schedule

Compensation and terms of payment (including compensation for additional services or

RGN C S

change orders)
7. Responsibility of county

8. Termination of contract
9. Conflict of interests
10. Assignment ability
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11. Confidentiality
12. Insurance
13. Arbitration

14. Errors or deficiencies

Public Notice

Requests for proposals shall be issued by mail or email from the Office of the Ottawa County Clerk in
coordination with the department that is seeking to complete the project or use the service and may

at the discretion of the Board of County Commissioners be published in the local county newspaper.

Receipt of Proposals

Proposals must be submitted in writing, signed by an authorized representative, and submitted prior
to the deadline in a sealed envelope or package. In lieu of submitting a proposal in a sealed envelope
as set forth herein, faxed, and emailed proposals may be accepted. If a vendor elects to submit their
proposal via email or fax, the vender understands and agrees that said submission will not maintain the
same confidentiality as a sealed bid. Proposals submitted after the deadline will not be accepted and
will be returned unopened. Proposals shall not be opened publicly. Proposal information shall also not
be made public until after the approval of the proposal and acceptance and approval of the Board of
County Commissioners. The name of the vendors will be recorded publicly.

Evaluation of Proposals

In determining which proposal is the most advantageous o the county, the proposals will each be
evaluated by the following:

» Experience of similar projects including references.

o Qualifications of person(s) proposed to work on the project, which requires professional
resume. (If applicable)
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Ability to meet work schedule.

Completeness of project.

Geographic location.

Samples of work representing product quality.
Sensitivity to community involvement.

Additional services and skills available.

Workspace requirements and/or County Staff support.
Cost.

Insurance.

Firm or estimate time schedule, including dates for commencement of performance, for
submission of progress reports, and for completion of tasks.

Selection criteria.

Standard contract terms and conditions.

Terms for compensation for additional work performed.

weight should be assigned to each criteria based on relative importance of that criterion. Post opening

clarifications or discussions with vendors is allowed. If necessary, interviews may be conducted to

collect additional information.

Interviewees may include but are not limited to:

e User department head or elected official

¢ Representative of the Board of County Commissioners

» Facilities Director or Road and Bridge Department Head (project dependent)
¢ County Attorney

After each proposal has been evaluated, the user department shall request permission to negotiate

from the Board of County Commissioners. The county may negotiate prices and other terms with the

highest ranked qualified proposal. In negotiations are stalled, negotiation will be resumed with the

next ranked proposal.
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Award

After negotiations are complete, the user department shall prepare a request for action form
recommending the best proposal be awarded the contract. All contracts and/or agreements will be
reviewed by the County Commission. The Board of County Commissioners will make the final award
of all contracts and will be signed by the Chairperson of the Board of County Commissioners. Prompt
notice in writing of contract award to be successful vendor shall be issued by the Board of County
Commissioners or the user department.

Cancellation of Bid Opening or Request for Proposals

An invitation for bid, a request for proposals or other solicitation may be canceled, or all bids or proposals
may be rejected, if it is determined that such action is taken in the best interest of the county and
approved by the Board of County Commissioners.

Correction of Bids or Proposals

Any bidder/vendor submitting a bid or proposal may correct any mistakes in its bid or proposal
before the time and date set for bid or proposal opening by withdrawing or correcting its bid.
Standardization and Specification Guidelines

It is essential that items be standardized and purchased in accordance with carefully drawn
specifications.

Use of Standardization

Standardization takes advantage of lower prices from buying in bulk. It also lowers the administration
cost of purchasing by reducing the total number of purchases made. Standardization consists of
consolidating similar requirements into a single specification, whenever possible.

Use of Specifications

Specifications are a clear and complete description of the essential requirements which each item
should meet. Well written specifications ensure that maximum value is being obtained for the public
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funds spent; and all qualified vendors can compete on an equal basis. Specifications must be clear,
accurate and updated to reflect technological or market changes. Specifications should also inciude all
physical and functional features, which may incorporate words or phrases that are generally widely
accepted. The use of restrictive or unfair details that could preclude or reduce competition must be
avoided. County staff will usually prepare the specifications, although professional assistance will be
necessary for items of a highly specialized or technical nature.
Bid Security, Bonds and Contract Clauses

e K.S.A. 19-214 Public Building

o K.5.A. 68-1101 et seq., K.S.A. 68-1506 et seq. Bridges or Culverts

o K.S.A. 68-515b et seq., K.S.A. 68-703 et seq. County Roads

s K.S.A.60-1110 Statutory Bonds
Contracts

Contracts for goods and/or services may be written in such a manner as they are renewable for up to
five (5) years. If the value of the contract is greater than $25,000 annually, such contract must be
reviewed on an annual basis by the Board of County Commissioners prior to renewal. Budgetary
authority must be in place for the contract year prior to its renewal. All contracts require the signature
of the Chairperson of the Board of County Commissioners.

Bid Bonds Performance and Payments Bonds

Bid security may be required when bids are being solicited for goods or services. Bid security shall be
a bond provided by a surety company authorized to do business in Kansas or the equivalent in case or
otherwise provided in a form satisfactory to the Board of County Commissioners. When a bid security
is required, non-compliance shall result in rejection of the bid. If a bidder is permitted to withdraw
their bid prior to an award, but after opening bids, no action shall be held against the bidder or the
bid security. When bid security is specified in the bid document and a contract is awarded, the
following bonds or security shall be delivered to the county and shall become binding upon the parties
upon the execution of the contract:
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e Certificate of insurance shall be provided by the successful bidder to the County Clerk’s office
to be kept on the file with the bid documents.
+ Construction and service contractors shall provide evidence of commercial general liability,
workers' compensation, and automobile liability coverage.
e Professional services and environmental contracts should provide evidence of professional
liability, commercial general liability, warkers' compensation and automobile liability coverage.
e The certificate of insurance shall be issued to:
Ottawa County Kansas
Attn: County Clerk
307 N Concord
Minneapolis, KS 67467
» The certificate should evidence a thirty (30) day cancellation clause and the inclusion of the
Board of County Commissioners, Ottawa County, Kansas, its officers, commissioners, agents,
and employees as additional insurers.
¢ Depending on the services requested in the procurement, additional or specialty coverage or

specific limits of coverage may be required. The amounts and types of insurance required will
be detailed in the bidding or purchase document.

Contract Clauses

The Board of County Commissioners requires the inclusion in county contracts clauses providing for
adjustments in prices, time of performance or other contract provisions, including but not limited to
the following subjects:

* liquidated damages as appropriate.

e Specified excuses for delay or non-performance.

e Termination of contract for default.

e Term of contract and renewal clauses.

s Start dates, milestone dates, completion dates and penalties for delay in completion.
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¢ Compliance with Kansas Cash Basis Law.
* Appropriate performance and payment bond and sureties when applicable.

+ Liability and Workers Compensation insurance as required.

All County Confracts must be reviewed and approved for signature by the County Commission before
being executed.

Grant Approval Authority

The Board of County Commissioners shall approve all new grants and any grant renewal which has
substantive changes in requirements or conditions prior to their submission. A grant for the purpose
of this procedure is defined as a contractual relationship with another Governmental Agency or entity.
Elected officials and department heads are responsible for placing a copy of the grant application
and/or grant renewal on file with County Clerk’s Office.

County Credit Cards

County authorized purchases may be made with a county credit card provided they are within the
bounds of the Level 1 purchasing policy as stated above. The County Clerk’s Office will keep a record
of all county credit cards and should be kept up to date on any cardholder changes. County credit cards

shall be used for county purchases only. Personal purchases are strictly prohibited.

Unallowable Purchases

With a few limited exceptions, this policy does not attempt to establish an inclusive listing of approved
and non-approved miscellaneous expenditures. Rather, it is the express intent of this policy to place
the responsibility and accountability for determining the appropriateness of miscellaneous expenditures
with the appropriate elected official or department head. However, the following expenditures are
specifically prohibited from any account of the county.

e The purchase of alcoholic beverages.
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» Costs related to illegal acts by county employees (e.g., traffic violations)

Retirement and service awards coordinated through the Human Resources Department shall be an

approved expenditure. Other retirement expenses or service awards at county expense are
prohibited.

Asset Tags and Inventory

All property of Ottawa County valued at $500.00 or more shall be tagged with an asset tag and number
before being used. The asset tag number shall be kept by the department head and on the master-
inventory maintained by the County Clerk. The property tag from a disposed item shall be removed
at the time of disposal. Itis the department heads responsibility to remove the item from their inventory
and alert the clerk that the items are no longer in inventory.

State and Federal Requirements

Where a purchase involves the expenditure of federal assistance or contract funds, the Board of County
Commissioners or their designee shall comply with such Federal Law and authorized regulations which

are mandatorily applicable, and which are not presently reflected in this policy.

The provisions of this policy are subordinate to any state statutes governing county purchasing

practices. When applicable grant funded purchased property belongs to the grant source, not the
county.

Ethics in County Contracting

Any attempt to achieve personal gain through county employment by conduct inconsistent with the
proper discharge of the employees’ duties is a breach of public trust. County employment includes any
person who receives a county paycheck with such paycheck being a result of either appointment or
election to a county position. In order to fulfill this generally prescribed standard, employees must also
meet the specific standards set forth in this section.
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Employees’ Responsibilities

It6 shall be the responsibility of county employees involved in any decision to purchase goods and/or
services on the county to avoid the appearance of impropriety in such decision making.
Employee Conflict of Interest

Definitions

e Contract. The term “contract” as used herein shall mean any agreement between the county
and on (1) or more other persons or businesses by which the other persons or businesses agree
to provide, in exchange for consideration, any type of property, whether tangible or intangible,
services, or any other benefit to or for the County.

e Employee. The term “employee” as used in this section shall apply to any person, whether
appointed or elected, who receives a paycheck from the County.

e Substantial Interest. The term “substantial interest” is defined at K.S.A. 75-4301(a). A
substantial interest includes any legal or equitable interest of any employee or employee’s
spouse in a business exceeding $5,000 or 5% of any business of any employee or employee’s
spouse.

Kansas Statutes

Pursuant to K.S.A. 75-4304, it shall be a breach of ethical standards for any County employee in their
capacity as such employee, to make or participate in the making of a contract with any person or
business by which they (or their spouse) are employed or in whose business they have a substantial
interest. A County employee shall not make or participate in the making of a contract if they have
abstained from any action with regard to the contract.

Gratuities, Kickbacks, and Contingent Fees Gratuities

o It shall be a breach of ethical standards for any person to offer, give or agree to give any
employee or former employee, or for any employee or former employee to solicit, demand,
accept or agree to accept from another person, a gratuity or an offer of employment in

connection with any decision, approval, disapproval, recommendation or preparation of any
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part of a program requirement or a purchase requisition, influencing the content of any
specification or purchasing standard or rendering of advice, investigation, auditing or in any
other advisory capacity, in any proceeding or applications, request for ruling, determination,
claim or controversy or other particular matter pertaining to any program requirement or a
contract or subcontract, or to any solicitation or proposal therefore. Except as provided below,
gratuities shall not mean pens, calendars, ball caps or other novelty items used for advertising
purposes, meals or other meeting circumstances for the purpose of conducting or discussing
official business.

Kickbacks

e It shall be a breach of ethical standards for any payment or gratuity or offer of employment to
be made by or on behalf of a subcontractor under a contract or order to the prime contractor
or higher tier subcontractor or any person associated therewith, as an inducement for the award
of a subcontract or order.

Restrictions on Employment of Present and Former Employees

* Except as may be expressly permitted by the Board of County Commissioners or their designee,
it shall be a breach of ethical standards for any County employee who is participating directly
or indirectly in the purchasing process to become or be, while being a county employee, the
employee of any person/business contacting with the county

Use of Confidential Information

o It shall be a breach of ethical standards for any employee or former employee knowingly to
use confidential information for actual or anticipated personal gain, or for the actual or
anticipated gain of any other person.

Civil and administrative remedies against employees or non-employees who breach ethical standards.
In addition to existing remedies for breach of ethical standards of this section, the Board of County
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Commissioners, in accordance with the Ottawa County Policy (20.22 Involuntary Termination),

may impose any one or more of the following on employees:
e QOral or written warnings or reprimands.
» Suspension with or without pay for specified period.

e Termination of employment.

In addition to existing remedies for breach of ethical standards of this section, or regulations
promulgated here under, the Board of County Commissioners may impose any one or more of the
following on non-employees:

e Written warnings.

 Termination of transaction,

* Disbarment or suspension from being a contractor or subcontractor under county contracts.

The value of anything transferred or received in breach of the ethical standards of this section or
regulations promulgated hereunder by an employee or a non-employee may be recovered from both
the employee and non-employee. All procedures under this section shall be in accordance with due
process requirements. To the extent that violations of the ethical standards of conduct set forth in
this section constitute violations of Federal or State law, they shall be punishable as provided therein.
Such sanctions shall be in addition to the civil remedies set forth in this manual.

Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners

Page 17 of 17
Ottawa County Human Resources

40.13 307 N Concord
Minneapolis, Ks 67467
humanresources@ottawacounty.org



*?AA_\.}%D TTAWA COUNTY
-a.% EsT. 1866

OTTAWA COUNTY
PERSONNEL POLICIES AND PROCEDURES

EFFECTIVE DATE: 02/26/2024 SECTION NO. 50
SUPERSEDES: 30.03 POLICY NO. 03
SUBJECT: Public Works PPE Policy RELATED POLICY NO. 50.02

SCOPE: All Public Works Employees

1.

5.

50.03

(Road and Bridge as well as Noxious Weed)

Employees are eligible to receive a one-time voucher of $250.00 every 12 months. It is
available through the Ottawa County Clerk’s office.

Employees must sign and date the PPE Voucher form at the time they receive the voucher.

. Vouchers must be used within two weeks of pick-up date. If an employee uses the voucher,

the original receipt needs to be returned to the supervisor who will turn it in to the County
Clerk for processing.

If an employee leaves Ottawa County after using the PPE allowance before 12 months
lapses, the employee shall reimburse Ottawa County the remaining amount. The
reimbursement amount is figured by taking amount used of voucher and dividing by 12 to
get the remaining monthly amount. This is the amount that will be multiplied by how many
months are left of the required 12 months. For example: Voucher used in March 2024.
Total used is $250.00. If an employee leaves prior to March 2025, let's say, September
2024, then the employee will be responsible for approximately $104.17. This will be taken
from the final paycheck.

Items allowed for purchase with voucher include:

a. High visibility clothing, minimum class 2; shirts, hoodies, and jackets

b. Safety toe boots with minimum of 6” of height from ankle. It can be work boots or
mud (MUCK type) boots. Any items listed here can be purchased, up to $250.00. If
the purchase amount is over the voucher amount the difference is the
employee’s responsibility.
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6. Uniform rental is also available for employees. This consists of 11 pairs of pants and 11
shirts. Any other clothing will be at the employee’s cost.

7. The costs for uniform rental will be shared half and half between the County and the

employee.
Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners
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