N Ottawa County Commission Agend.

%AA_\‘_\\‘\*\\“D TTAWA COUNTY August 24, 202
ég§§ EsT. 1866 307 N Concord &

Minneapolis, KS 6746

All Times are Approximate

1 CallTo Order 8:00a.m.

Prayer

Flag Salute
2 Public Forum 8:00 a.m.

This is reserved for public comment for any items not on the agenda limited t¢ 3 minutes
3 Sanitarian Code Truette McQueen, County Appraiser 2:05a.m.
4 Part Time Officer Sheriff Russell Thornton g:15a.m.
5 Dilapidated Housing Permit Chris Smith, Public Warks Director 8:30a.m.
6 Inservice Discussion Tammi Cox, County Clerk 8:45a.m.
7 Policies Tammi Cox, County Clerk 9:00 a.m.
8 Consent Agenda S:15a.m.

Accounts Payable

Commission Minutes (August 12th and 17th)

Payroll (August 2026}

AAE's
g Clerk Comments Tammi Cox, County Clerk 9:30 a.m.
10 Commissiener’'s Comments 9:40 a.m.
11 Adjournment 10:00 a.m.
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Disposal of Dilapidated Housing Program
_____ PermitFee $50.00 .
Must be completed in order for the property to be inspected

Application Number " (assigned by office)

Applicant Information:

Name: ;u iﬁCbﬂSJﬂQ ﬁbéf

Street Address: SO E ¥ T<<T
City: (A
Daytime Phone: » 225~ 393~ 2553

Dilapidated House Information:

Owner/Owners: 4771 = ;
Street Address: S /2 = T4
City: Lpls KS 277

Years Vacant: 25

Disposal Information:
Proposed Date of Disposal: 5/1 2] / 'Qé?

(Date not to exceed 90 days from date of application)

| have read the Ottawa County Disposal of Dilapidated Housing Program Information. | have or | am in the process of meeting the requirements of
Section 2 of that document. And | confirm the information above to be true and correct.

S OZZ A 3/2/ok

Sifinattre of Owner/Owners pate 7/

!

 you will be contacted in order to gain access to the dilapidated home. An inspection will occur to ensure that Section 2 of the

(Route to Inspector of Property)

Fee paid: SS—Z) Date: ES -/ 7’2(,,

Inspected Date: 2’ .DO"')(b Option 1: A Reduced
Property Approved for Dumpifg: Yes___ No____ Option 2: ____ City Property
Ottawa County Commission: Option3: ____ Refund
Date:

Comments:




Disposal of Dilapidated Housing Program

This program allows several options for the Ottawa County landowners in Cities and also
Cities who need to dispose of dilapidated structures to the construction/demolition pit of
the Ottawa County Landfill.

Section 1.

The following is a list of options for disposal of dilapidated properties. Each landowner or City will need
to assess their individual needs and choose an option that best fits their circumstances.

Option 1 Resident Reduced Rate

Ottawa County residents may dispose of dilapidated structures at a reduced rate of $30.00 per ton,
if all conditions are met as described in section 2 of this plan. Each applicant must obtain a

permit (Costing $50.00) from the Solid Waste Management department.

Option 2  City ewned Properties (Property that has been deeded to the city)
Disposal fees will be waived if the landowner deeds the property to the respective
city and if all conditions are met as described in Section 2 of this plan. Not to exceed
one (1) home per calendar year. Any other needs for that calendar year need to be
brought before the County Commissioners for approval. Each City must obtain a permit
(Costing $50.00) from the Solid Waste Management Department.

Option 3 Refund Program

Ottawa County residents may dispose of a dilapidated structure at a reduced rate,
If all conditions are met as described in Section 2 of this plan. Ottawa County may
refund the disposal fee, previously paid, if the landowner rebuilds upon the now
vacant lot. To qualify for a full refund the following must be met:

1. Build a home on the property meeting all city/county-zoning requirements for
that city/county.

2. Build a home meeting all approved ordinances and codes in that city/county.
3. Improvement must be completed within 2 years of disposal.

REFUNDS, NOT TO EXCEED $1500.00, MAY BE MADE.
Section 2.

The following conditions must be met to quality for all options listed above. If the conditions are not met
then the landowner will be assessed the current disposal rate. Ottawa County reserves the right to refuse
disposal of any material if the conditions below are not met, and puts Ottawa County at risk for violations
from KDHE.

1. All non-construction demolition material must be removed prior
to demolition. Such as household items, clothing, appliances,
furniture, window drapery and or blinds, trash, etc.

2. The house must be inspected by laﬁgﬂllftméfér station operator or
other GoUntv ‘employee as approved b “ounty Comm!ssioners,
prior to t:lemtaﬁttor;l to ensure that all non-construction demolition
materials are removed.

3. Owner must contact landfill/transfer station operator at least 1 (one)
week in advance to pre-arrange dumping of C/D materials.

4. Dumping must be pre-arranged and completed in a timely manner.

5. All rock, stone, concrete or brick foundations must be separated from
the C/D material and disposed in a location designated by the Landfill/



transfer station operator.

6. Payment arrangements must be made prior to the disposal. If the disposal
fees are not made as arranged then the remaining balance will be assessed

to the property taxes to the tract of land in which the demolition has occurred,
and a penalty may be assessed.

7. Each project must not exceed 90 (ninety} days. If the project does exceed the

90 {ninety) days without a written extension and approval from the Ottawa
County Commission the agreement may be subject to dismissal

Approved by the Ottawa County Commissioners on

To be reviewed annually by the Ottawa County Board of Commissioners and
The Solid Waste Management Committee.

Scott Mortimer

Carla Grund

Duane Morris



COUNTY COMMISSION REQUEST FOR ACTION # [RFA #]

Title: Proposed County Employee In-Service Day
COMMISSION MEETING DATE: August 24, 2026, at 9:00 AM
REQUESTING DEPARTMENT OR AGENCY: Human Resources
CONTACT PERSON: Tammi Cox

DEADLINE IF ANY FOR ACTION: Auqgust 24, 2026
Select Date

1. Request for Action

Request for approval from the Board of County Commissioners to designate Monday,
October 12, 2026 (Columbus Day) as a county employee in-service and training day.

The proposed in-service would run from 8:00 a.m. to 4:00 p.m. and would include
presentations, informational sessicns, training, and opportunities for questions and
discussion. The courthouse would be closed to the public, while county employees
would report to work and participate in scheduled training and informational sessions.

The purpose of the in-service day is to provide employees with information, training, and
resources that are important to their employment but can be difficult to cover during
normal office operations.

The day would provide employees an opportunity to receive information about county
employee benefits, available programs, and other topics that affect county
employees. It would also provide an opportunity for employees to ask questions and
receive information

A dedicated in-service day would allow the county to provide important information to
employees in a consistent and organized manner. It would also give employees an
opportunity to hetter understand their benefits and available resources, ask questions,
and receive information that may otherwise be overlooked during the normal workday.

Bringing employees together for training can also improve communication, employee
engagement, and understanding of county policies.

Breakfast and lunch would be provided to employees participating in the in-service.
2. Alternatives for Action

a. Approve the request

b. Deny the request

3. Recommendation

Human Resources is recommending the Commission approve the in-service day. This
is a great opportunity for employees to get together to receive information. We would
like this to become an annual in-service that we can build and improve upon.

4, Budget Impact

It is estimated this will cost $1,500.00 for food and paper products from Employee
Benefits, Miscellaneous Fund.
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OTTAWA COUNTY
PERSONNEL POLICIES AND PROCEDURES

EFFECTIVE DATE: SECTION NO. 50

SUPERSEDES: POLICY NO. 10

SUBJECT: Emergency Closings & RELATED POLICY NO. 30.06
Inclement Weather

SCOPE: All Ottawa County Employees
Policy Purpose

The purpose of this policy is to outline Ottawa County’s procedures and expectations for employees
during emergency situations, including inclement weather, which may disrupt normal business
operations.

1. Emergency Closings

There may be times when emergencies — such as severe weather, power outages, utility issues, or other
unforeseen circumstances—disrupt normal business operations or require the closure of county facilities.

A. Authority to Close

The Ottawa County Commissioners Chairperson has discretion to determine whether county

offices will be closed or remain open during emergency situations. If the Chairman cannot be
reached or is otherwise unavailable to make the determination, the authority to make the decision shall
proceed in the following order:

1. Vice Chairman of the Board of County Commissioners;
2. Third Commissioner; and
3. County Clerk.

B. Notification of Emergency Closure

Employees will be notified of any emergency closings by their department head or designee through the
county’s communication channels. This communication may include phone calls, emails, text messages,
or other forms of direct communication through Emergency Management.

50.10 Ottawa County Human Resources Page 1 of 2
307 N Concord
Minneapolis, KS 67467
humanresources@ottawacounty.org
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C. Compensation during Closures

« When county offices are officially closed, employees who are reguiarly scheduled to work during
this time will receive their regular rate of pay.

e This time off will not be deducted from any of the employees’ leave balances.
» Those who are essential to maintain minimum operations or are called in or report due to other

circumstances will be compensated as normal wage plus 8-hour compensation or however
determined by the County Commissioners.

D. Office remains Open ~ Employee absence

« If the county offices remain open during an emergency or severe weather, and an employee
chooses not to report to work:

o The employee will not be paid for the time off.

o The employee may request to use accrued leave to cover the absence.

o If the employee has Compensatory Time available, it will be used prior to Vacation as
outlined in Ottawa County Policy 30.06 Vacation Leave.

o The employees must notify their department head or supervisor in accordance with their
department’s standard call-in procedures.

2. Additional information

Employees with questions or requiring clarification about this policy should contact their department
head or the Human Resources Office.

Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners

50.16 Ottawa County Human Resources Page 2 of 2
307 N Concord
Minneapolis, KS 67467
humanresources@ottawacounty.org
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OTTAWA COUNTY
PERSONNEL POLICIES AND PROCEDURES

EFFECTIVE DATE: SECTION NO. 30
SUPERSEDES: POLICY NO. 05
SUBJECT: Overtime and Compensatory Time RELATED POLICY NO.

accrual and use

SCOPE: All Non-Exempt Ottawa County Employees
1. Time and one-half will be paid for all hours worked in excess of 40 hours per week.
2. For purposes of overtime calculation, working time shall include:
A. Anytime the employee performs any job duties.
B. Any time spent on training required by the supervisor.
C. Travel time out of town as a driver or passenger.
3. All overtime and or scheduling changes must be approved by the department head or elected official.
4. Additional time off may be taken for overtime worked if approved by the department head or elected
official.
A. Ottawa County follows the Fair Labor Standards Act (FLSA) and authorizes each department within
Ottawa County to have the ability to mandate and control whether they will use compensatory time
(comp time) off in lieu of monetary overtime compensation, or they elect to use monetary overtime
compensation in fieu of compensatory time. That determination will be made by the elected official
or department head. Regardless of the determination of the use of compensatory time or monetary
overtime, the rate accrued must be given at the same rate as having being paid (time and one-

half).

Ottawa County Human Resources
307 N Concord
30.05 Minneapolis, Ks 67467
humanresources@ottawacounty.org
Page 1 of 3
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The employee must agree to the compensatory time in lieu of overtime pay prior to working the
additional time. The amount of compensatory time allowed to be accrued by the employee will be
controlled by and agreed on by department head.

As outlined in 4{a) any Ottawa County Department/s may refuse to provide compensatory time
under FLSA if granting the time would cause “undue disruption within the department.” Thus, it
would impose an unreasonable burden on the department's ability to provide services of acceptable
guality and quantity for the public during the time requested without the use of the employees’
services.

Compensatory time off must be exhausted before vacation or sick leave is taken, even if this will
result in accrued leave being forfeited.

Every effort shall be made to keep compensatory time to a minimum, or within guidelines agreed
upon by the department head and staff members as outlined in 4(b). Compensatory time earned
within the calendar year shall be used by the December pay period. Any remaining compensatory
hours will be paid out on the December paycheck.

The employee may request compensatory time off within a reasonable time. Requests by
employees to use compensatory time shall be pre-approved by the department head or elected
official to allow for maximum effectiveness of operations within the department. Unless the
requested time off is unduly disruptive, it will be allowed.

When an employee is transferred to another department or promoted into a position that is
classified as "Exempt from use of comp-time,” all accumulated compensatory time will be paid in
full to the employee prior to transfer or promotion. This payment will be made at the rate of pay

that the employee was making just prior to the transfer or promotion.

Ottawa County Human Resources
307 N Concord
Minneapolis, Ks 67467
humanresources@ottawacounty.org
Page 2 of 3
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H. Upon termination, employees in good standing shall be paid for accumulated compensatory time

at the final reqular rate they are earning.

Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners

Ottawa County Human Resources
307 N Concord
30.05 Minneapolis, Ks 67467
humanresources@ottawacounty.org
Page 3cof 3
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OTTAWA COUNTY

PERSONNEL POLICIES AND PROCEDURES
EFFECTIVE DATE: SECTION NO. 30
SUPERSEDES: POLICY NO. 08
SUBJECT: Bereavement Policy RELATED POLICY NO. 30.05

SCOPE: Regular Full-Time Employees
Purpose

Ottawa County recognizes the importance of allowing employees time to grieve the loss of a family
member and attend funeral, memorial, or related services. Bereavement leave is provided to eligible
employees in accordance with this policy.

Policy

A. Employees must notify their supervisor as soon as possible of the need for bereavement leave.

B. Eligible full-time employees shall receive up to three (3) paid workdays of bereavement leave upon
the death of an immediate family member.

C. For purposes of this policy, immediate family is defined as the employees:

Spouse

Child, including biological, adopted, stepchild, or legal ward.

Parent or stepparent

Brother or sister

Grandparent

Grandchild

Stepfamily member

Mother-in-law, father-in-law, son-in-law, daughter-in-law, brother-in-law, or sister-in-law
Any legally adopted relationship included within the above classifications.

O e N Wk W N

D. Other relatives not listed above who reside in the employee's household may be considered

immediate family for purposes of this policy. Bereavement leave for these individuals may be approved
by the department head.

30.08 Ottawa County Human Resources Page 1 of2
307 N Concord
Minneapclis, Kanas 67467
humanresources@ottawacounty.org
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E. Employees requiring additional time away from work for travel, funeral arrangements, estate matters,
or other bereavement-related responsibilities may request to use accrued leave, subject to normal
approval procedures.

F. Additional unpaid leave may be granted at the discretion of the Department Head and Human
Resources when operationally feasible.

G. Ottawa County reserves the right to request reasonable documentation, such as an obituary, funeral
program, or other verification, when necessary to administer this policy.

Scott Mortimer, Chairperson
Ottawa County
Board of County Commissioners

30.08 Ottawa County Human Resources Page 20f 2
307 N Concord
Minneapolis, Kanas 67467
humanresources@ottawacounty.org



